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HQIP Job Application Form

Please save this application form using a non-identifiable name as the filename, e.g. Company. Application.doc, when you are submitting it by email
	Guidance Notes

Before completing this form, please ensure you review our Recruitment Pack for guidance on our application and hiring process, and the Job Description and Person Specification.
Submitting your application

· Part 1 - Application Form

· Part 2 – Supporting Statements

· Tell us why you are interested in applying 

· Supporting Statement (1500 words or up to 2 sides of A4) Please do not include your name, contact details or address.

· Part 3 - A CV (two sides of A4). Set out your career history, education, qualifications, and any key responsibilities or achievements. Please do not include your name, initials, contact details or references in the CV or file name.

· Complete and return Declaration of Interest together with the application form.  
Only electronic applications will be accepted. 
Please email to HR@hqip.org.uk with a copy of this form, A Supporting Statement and a CV.

Right to Work in the UK

For all roles, you will be asked to provide evidence of your right to work in the UK at application and throughout the duration of your employment.

Please note that HQIP is unable to sponsor candidates at any stage of the application process or during employment with HQIP.

Candidate Recruitment Privacy Notice
This privacy notice aims to help you understand how we use personal data. We take our responsibilities as a data controller very seriously and are committed to keeping information secure and protecting our IT infrastructure in line with industry standards and good practice.
Candidate Recruitment Privacy notice 



PART 1 – Application Form
	Post Applied for
	

	Personal Details

	Full Name
	

	Home address

Post code
	

	Phone number
	

	E-mail address
	


	Interview arrangements and availability

	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	

	Are there any dates when you will not be available for interview?

	

	When can you start working for us?

	


	Right to work in the UK

	Do you need a work permit to work in the UK?
	Yes/No

	Do you have one?
	Yes/No/Not applicable

	If yes, when does it expire? 
	


	References 

Please give details of two referees. A referee should be someone you know in a professional capacity, and one must be your present or most recent employer or, if appropriate, a suitable alternative, such as a tutor. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission.

	Most recent employer
	Other Referee

	Name
	
	Name 
	

	Position
	
	Position
	

	Relationship
	
	Relationship
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	


	Please indicate below where you saw this post advertised:

	HQIP Website
	

	LinkedIn
	

	Social media [X, Facebook]
	

	HQIP bulletin 
	

	Through another organisation or network (please specify i.e. CHAIN)  
	

	Through another advertising website (please specify i.e. The Guardian, jobs.ac.uk, Work From Home Hub)
	


	Declaration

I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

	Name
	

	E-signature
	

	Date 
	


PART 2  – Supporting Statements
Please save this section separately to the rest of the form

Please do not include your name, contact details or address.
	Supporting Statements 
Please provide additional information to support your application by responding to the following questions.


	1. Why you are applying for this position – explain your motivation and why you are interested in working with us.


	

	2. Supporting Statement (1500 words or up to 2 sides of A4) 


	


PART 3 – CV
Please provide your CV as a separate attachment


Please do not include your name, contact details or address.
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